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1.0. Introduction 

This document provides information on how Final Year Project (FYP) for Bachelor degree 

and Diploma students should be assessed. Also, the document provides explanation on 

possible projects which can be conducted by students, procedures and guidelines to be 

followed and how various subcomponents related with final year project should be assessed.  

2.0. Part A: Procedure and Guidelines 

2.1. Final year Projects for Bachelor Degree 

Curriculum for Bachelor of Computer Science (BCS) and Bachelor of Science in Information 

Technology (BIT) requires 3rd year Bachelor students to major in only one stream. There are 

four main streams namely “Information Systems Development” and “System Administration” 

from BIT Programme and; “Computer Networks” and “Software Engineering and Database 

Development” from BCS Programme. The Faculty expect students to pursue FYP based on 

their respective streams. This will allow students to gain more expertise and experience on 

the selected stream while enabling the Faculty to have variation of FYP which may be 

addressing various business environments.  

2.2. Final Year Presentation and Demonstration 

Students should be notified three weeks before FYP presentation session by the department 

via the existing official communication channels. This will provide more room for the 

students to prepare themselves and increase the quality of the presentation.  

2.2.1. Expected Student Pre-Preparation 

The students are expected to prepare for presentation in MS PowerPoint or similar 

presentation software, Demonstration and Questions. Students should be at the venue at least 

30 minutes before the presentation session starts.  

2.2.2. Venue for Presentation 

The departments should prepare venue and provide projector, computer for presentation and 

related accessories necessary for presentation. This could assist in reducing pressure to 

students in case their devices are not working properly. Furthermore, availability of these 

devices could speed up the presentation and demonstration process.  

2.2.3. Students Appearance 

Students should comply with the Institute’s dressing code.  
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2.2.4. Time Allowed for Presentation and Demonstration Process 

Each group is required to be given a minimum of 45 minutes which includes (10 for 

presentation, 10 demonstration and 25 for questions (5 Minutes per student)). Students should 

be allowed upto 5 minutes for setting up presentation facilities. Where possible students 

should load their presentations onto the PC desktop /Laptop provided by the department prior 

to start of the session.  

After group presentations, all students will wait outside the presentation venue and only one 

student will be in the room for question and answer session.  

2.2.5. Panel members 

The panel should consist of a minimum of three and maximum of five members (Note: The 

number of panel members should not be an even number to avoid difficultness in making 

group decision). Guest panellist are also allowed to attend but will not be part of the decision 

making. 

Panel members are assumed to be knowledgeable in the field of Computer Science / 

Information Technology but not necessarily to have wide knowledge of the students’ FYP. 

Thus all presentations must include an introduction even if the same project is presented more 

than once in a session. 

2.3. Report Submission 

Students must prepare three spiral bound hardcopy of the final report and submit to the 

Faculty before FYP presentation. After FYP presentation students are required to submit the 

final hard-bound copy of the final report and one labelled CD with all source code to the 

Faculty for record keeping. The report should be well written and checked for grammar and 

formatted according to the provided report writing guidelines (See Appendix A).  

2.4. Supervision Standards (Log books and Communication Between Students 
and the Supervisors) 

Supervisors have the authority to evaluate students’attitudes, performances, efforts, progress 

and developments of FYP based on the logbook. The following is the list that need attention 

by students: 

• It  is  compulsory  for  each  student  taking  FYP  to  own  a  Logbook   
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• It is compulsory for students to record any activity regarding the progress of the 

meeting with supervisor and it must be weekly verified by the supervisors at the end 

of each meeting.  

The logbook is the student’s record of work accomplished during FYP.  The logbook should 

be brought along to every meeting with the Supervisor, who will verify the records made by 

the student.  

 

These records include: 

• Title, objectives, scope and work plan. 

• Important dates pertaining to the implementation and evaluation of the project. 

• Dates of meetings with the supervisor, and outcomes of the meetings such as 

discussions, advice and instructions. 

• Preparations, problems that arose, proposed solutions and equipment that is needed. 

• Raw data and/or results achieved to date. 
 

3.0. Part B: Marking Guidelines 

3.1. Marking Guideline Description 

This section covers the assessment guideline of FYP for both Diploma (NTA 6) and 

Bachelor’sdegree (NTA 8) students. Quality, excellence and eminence of any FYP should be 

the same regardless of level of study. The only difference between diploma projects and 

bachelor projects is on the depth of the contents depending on the respective curriculum. It is 

expected that examiners, internal supervisors and external moderators are aware and 

conversant with the respective curriculum.  

 

Bachelor degree curriculum stipulates that the FYP for bachelor students should demonstrate 

high level of analysis, evaluation and interpretation of business and industrial challenges. 

Furthermore, the curriculum requires Bachelor students to be able to implement and maintain 

computer-based systems which can completely match the business environment. Similarly, 

Diploma curriculum stipulates that Diploma FYP should demonstrate modest level of 

analysis, evaluation and interpretation of business and industrial challenges. Furthermore, the 

curriculum require Diploma students to be able to implement and maintain computer-based 

systems which can somewhat reflect the business environment. 
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3.2. Marks Distribution 

This section provides explanation on how marks for FYP should be distributed in order to 

assist easy allocation of marks while assuring quality of the marking process. In this 

document, 50% of the marks are allocated to individual while the remaining 50% marks are 

allocated to group work. This is to make sure that all students participate as required in the 

project and each student get marks according to his/her effort. This will reduce the possibility 

of student to get marks without investing much effort. The distribution of the marks are as 

follows: 

 

a) 50% of the marks for individual (10% for logbook + 40% for individual presentation) 

b) 50% of the marks for the Group (25%for report writing + 25% for group presentation) 

 
The proposed marking guideline uses the score and weightsystem to easily provide marks for 

each student in each criterion. This system provide the room for students to get fair marks as 

per effort invested (e.g. if examiner award excellent to student logbook related with meeting 

means 5 x 0.6 = 3).  The tables below provide proposed guidelines for marking guide 

logbook, presentation and report. 

3.3. Assessment Criteria 

This sub-section presents various criteria which have to be considered during marking of 

different activities during the FYP session.  
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Table1: Logbook Assessment 

STUDENT DETAILS 
Student’s Name: 
Final Year Project Title: 
LOGBOOK ASSESSMENT (10 %) 

Criteria   Weightage 
Scores 
Excellent Very Good Good Average Poor Non-existent 

5 4 3 2 1 0 
Meeting with 
supervisor 

0.6       

Project planning 
and implementation 
chart* 

0.4       

Time management  0.4       
Adhering to 
supervisor’s 
comments* 

0.6       

Note: * denotes the criteria apply for group members  

 

Table 2: Report Assessment 
STUDENT DETAILS 

Student’s Name: 
Registration Number 
     

Final Year Project Title: 
REPORT: ACADEMIC RESEARCH PROJECT (25%) 
 
Criteria   

 
Weightage 

Scores 
Excellent Very Good Good Average Poor Non-existent 

5 4 3 2 1 0 
Formatting  0.4       
Abstract 0.4       
Introduction 0.8       
Literature 0.8       
Methodology 0.8       
Results and 
discussions   

0.8       

Conclusions and 
recommendation 

0.6       

References 0.4       

REPORT: APPLICATION DEVELOPMENT (25%) 
 
Criteria   

 
Weightage 

Scores 
Excellent Very Good Good Average Poor Non-existent 

5 4 3 2 1 0 
Formatting  0.4       
Abstract 0.4       
Introduction 0.8       
Requirements 
specifications 

0.8       

Design 0.8       
Implementation and 
Testing   

0.8       

Conclusions and 
recommendation 

0.6       

References 0.4       
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Table 3: Group Presentation Assessment 
PRESENTATION GROUP MARKS (25%) 
 
 
Criteria   

 
 

Weightage 

Scores 
Excellent Very Good Good Average Poor Non-existent 

5 4 3 2 1 0 
Introduction  0.4       
Clarity of methodology 1.2       
Completeness and complexity 1.0       
Project Suitability (Innovation and 
link to industry) 

1.6       

Group organization  0.8       

 

Table 4: Individual Presentation Assessment 
 PRESENTATION INDIVIDUAL MARKS (40%) 

Criteria Weightage 

Registration numbers/ Scores 

     

5 4 3 2 1 0 5 4 3 2 1 0 5 4 3 2 1 0 5 4 3 2 1 0 5 4 3 2 1 0 
Ability to present1 2                                                             

Defence of the approach
2
 

3                                                             
Strength and weakness 
 of the project 3 3                                                             
 

1Ability to present (eye contact, communication skills, smartness) 

2 The ability of the student to defend their approach to the system developed. 
3Their capacity to identify the strength and weakness of the final project and suggest alternative approaches and future work  
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3.4. Definition of scores 

Table 5 to 7 provide a description of the score classes for each assessment as described 

above. The score for each assessment vary from 5 to 0. Each class have its description which 

should be considered by the examiners during marking.  

Table 5: Presentation Assessment Scores 
PRESENTATION ASSESSMENT 
Scores Description  
5 (Excellent) 
 

 Flawless presentation, exhibiting highly commendable skills. 
 Exceptionally well-prepared and attractive slides/poster that clearly covers 

the main aspects of the project. 
 Questions answered exceptionally well and with ease 
 Group members are exceptionally well organized 

4 (Very Good) 
 

 Impressive presentation, exhibiting commendable skills. 
 Well-prepared and attractive slides/poster that covers the main aspects of 

the project. 
 Questions answered well and rather convincingly. 
 Group members are well and rather convincingly organized. 

3(Good) 
 

 Good/acceptable presentation. Skills require improvement. 
 Good prepared slides/poster. 
 Questions were answered.  
 Group members are organized 

2(Average) 
 

 Unimpressive presentation due to lack of skills. 
 Very little thought given to the preparation of slides/poster with important 

aspects of the project being left out. 
 Failed to answer most of the questions convincingly. 
 Group members not convincingly organized 

1(Poor) 
 

 Seriously flawed presentation due to little or no skills. 
 No thought given to the preparation of slides/poster with most aspects of 

the project being left out. 
 Unable to answer the questions convincingly. 
 Group members are poor organized 

0 (Non- existent)  No presentation  
 Student did not turn up 
 Unable to answer any question 
 Group members have no any kind of organization 

 
 
Table 6: Logbook Assessment scores 
LOG BOOK ASSESSMENT 
Scores Description  
5 (Excellent)  Meets with supervisor(90% of the meetings) 

 Shows a genuine interest in the project and is exceptionally hardworking, 
inquisitive and independent.  

 Project plan is exceptionally well prepared, systematic and appropriate.  
 Exceptionally in conducting work according to plan and adapts well to 

changes.  
 Keeps time and deadlines to about 90% and above 
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LOG BOOK ASSESSMENT 
Scores Description  

 Exceptionally adheres to supervisor’s comments and beyond 
4 (Very Good)  Meets with the supervisor (80% -89% of the meetings) 

 Shows an interest in the project and is hardworking, inquisitive and 
independent.  

 Project plan is well prepared, systematic and appropriate.  
 Work is conducted according to plan and can adapt to changes.  
 Keeps time and deadlines to about 80% -89% 
 Highly Adheres to supervisor’s comments 

3(Good)  Meets with the supervisor (70% -79% of the meetings).  
 Shows some interest in the project 
 Hardworking with inquisitiveness and independent  
 Project plan is acceptable and appropriate.  
 Most work is conducted according to plan and can adapt to changes.  
 Keeps time and deadlines to about 70% -79% 
 Adheres to supervisor’s comments 

2(Average)  Meetings with supervisor (50% - 69%).  
 Shows moderate interest in the project and moderate commitment 
 Has issues with completing tasks, little inquisitiveness and is dependent 

on the supervisor half of the time.  
 Project plan needs improvement and should be more systematic and 

appropriate.  
 Work is not completely conducted according to plan and has some 

difficulty adapting to changes.  
 Keeps time and deadlines to about 50% -69% 
 Seldom adheres to supervisor’s comments 

1(Poor)  Meetings with supervisor (below 50%) 
 Shows no interest in the project.  
 Has major issues with completing tasks, shows no signs of inquisitiveness 

and is highly dependent on the supervisor.  
 Project plan is seriously flawed.  
 Keeps time and deadlines below 50% 
 Cannot keep time and meet deadlines 
 Hardly adheres to supervisor’s comments 

0 (Non- existent)  Never meets with the supervisor.  
 No interest in the project.  
 No project plan. 
 Very Seldom does work and cannot adapt to changes.  
 Never adheres to supervisor’s comments 

 
Table 7: Academic research/ application development report writing scores  
ACADEMIC RESEARCH PROJECT / APPLICATION DEVELOPMENT ASSESSMENT 
Scores Description  
5 (Excellent)  Document is exceptionally formatted as per guideline in all parts and 

beyond (e.g. font size, font type, line spacing, numbering, etc,) 
 The abstract is exceptionally well-written, concise and comprehensive.  
 The research background, statement of problem, aims, objectives, scope 

and importance are exceptionally well stated.  
 The supporting literature is very relevant and is reviewed critically.  
 Requirements specification are exceptionally well written and reflect 

actual business environment. All functional and non-functional 
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ACADEMIC RESEARCH PROJECT / APPLICATION DEVELOPMENT ASSESSMENT 
Scores Description  

requirements are precise, unambiguous, consistent and complete*. 
 Designs (UML,ERD,DFD, etc.) are exceptionally well presented and are 

following all required and latest standards*. 
 The system is exceptionally well-implemented*. 
 The implementation was exceptionally well done using appropriate and 

latest technology and methodology to suit business context*.  
 Testing conducted shows that the system exceptionallysatisfy the business 

requirements and provides the right output correctly*.  
 The methods are very appropriate, latest and exceptionally described in 

great detail.  
 The results are reported and interpreted highly effective, and the 

discussions are exceptional insightful.  
 The conclusions exceptionally well identify the key findings and include 

significance and limitations of current work, and recommendations for 
future work.  

 The sources of reference are very reliable, up-to-date and citations are 
highly consistent with the list of references and formatted as per required 
guidelines. 

4 (Very Good)  Document is well formatted as per guideline in all parts (e.g font size, font 
type, line spacing, numbering, etc.) 

 The abstract is written well, concisely and comprehensive.  
 The research background, statement of problem, aims, objectives, scope 

and importance are clearly stated.  
 The supporting literature is relevant and is reviewed well.  
 Requirements specification are well written and reflect actual business 

environment. All functional and non-functional requirements are well 
written to reflect business environment*. 

 Designs (UML,ERD,DFD, etc.) are well presented following all required 
standards*. 

 The system is well-implemented*. 
 The implementation was well done using appropriate technologies and 

methodologies to suit business context*.  
 Testing conducted shows that the system highly satisfy the business 

requirements and provides the right output*.  
 The methods are clearly appropriate and are described in detail.  
 The results are reported and interpreted effectively, and the discussions 

are insightful.  
 The conclusions very clearly identify the key findings and include 

significance and limitations of current work, and recommendations for 
future work.  

 The sources of reference are very reliable and citations are consistent with 
the list of references and formatted as per required guidelines.  

3(Good)  Document formatting as per guideline. 
 The abstract is good.  
 The research background, statement of problem, aims, objectives, scope 

and importance are good.  
 The supporting literature is good. 
 Requirements specification are good written and somehow reflect actual 

business environment. Functional and non-functional requirements are 
good.  

 Designs (UML, ERD, DFD, etc.) are well presented*. 
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ACADEMIC RESEARCH PROJECT / APPLICATION DEVELOPMENT ASSESSMENT 
Scores Description  

 The system implementation was implemented as required*. 
 The implementation was done using acceptable technologies and 

methodologies*.  
 Testing conducted shows that the system satisfy the requirements and 

provides the right output*.  
 The methods are acceptable and are described in general terms.  
 The results are well reported and interpreted. 
 The conclusions identify the key findings and mention the significance 

and limitations of current work, or recommendations for future work.  
 The sources of reference are reliable and citations are consistent with the 

list of references and formatted as per required guidelines. 
2(Average)  Document is average formatted 

 The abstract is slightly flawed.  
 The research background, statement of problem, aims, objectives, scope 

and importance are vaguely stated.  
 The supporting literature is only slightly relevant and is reviewed 

inadequately. 
 Requirements specification are somewhat flawed and somehow reflect 

actual business environment. Functional and non-functional requirements 
are somehow ambiguous and inconsistent*. 

 Designs (UML, ERD, DFD, etc.) are incompletely presented*. 
 The system implementation was fairly done*. 
 System implementation was fairly done using acceptable technologies and 

methodologies*.  
 Testing conducted shows that the system somehow satisfy the 

requirements and provides the right output*.  
 The methods are partly acceptable and are described in general terms.  
 The results are reported and interpreted rather ineffectively, and the 

discussions lack insightfulness.  
 The conclusions do not clearly identify the key findings and do not 

mention the significance and limitations of current work, or 
recommendations for future work.  

 The sources of reference are questionable and some citations are not 
consistent with the list of references. 

1(Poor)  Document isvery badly formatted 
 The abstract is very badly written.  
 The research background, statement of problem, aims, objectives, scope 

and importance are unsuccessfully stated.  
 The supporting literature is completely irrelevant and is reviewed badly.  
 Requirements specification are poorly written and does not reflect actual 

business environment. Functional and non-functional requirements are 
ambiguous and inconsistent*. 

 Designs (UML, ERD, DFD, etc.) are very badly presented*. 
 The system implementation was poorly done*. 
 The implementation was poorly done using ambiguous technologies and 

methodologies*.  
 Testing conducted shows that the system does not satisfymost 

requirements and rarely provides right output*.  
 The methods are completely wrong and are described badly.  
 The results are reported and interpreted very ineffectively, and there are 

no discussions.  
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ACADEMIC RESEARCH PROJECT / APPLICATION DEVELOPMENT ASSESSMENT 
Scores Description  

 The conclusions are weak and do not include significant and limitations of 
current work, and recommendations for future work.  

 The sources of reference are not reliable and most citations are not 
consistent with the list of references. 

0 (Non- existent)  Document isvery badly formatted 
 There is no abstract 
 There is nointroduction.  
 No literature review.  
 No requirements specification*. 
 No designs (UML, ERD, DFD, etc.)*. 
 No any implementation done*. 
 No evidence of any system testing conducted *.  
 No Methodology.  
 No results.  
 No conclusions of the work.  
 No citations and reference. 

* Applicable for System Development Project only 

 

4.0. Roles 
S/N Actor Definition Role 

1 Dean Director of the faculty Oversee all activities related to FYP in 
the faculty. 
Provide all required resources. 

2 Head of 
Department 

Head of the respective 
department 

Formulate project groups 
Assign  students to supervisor 
Invite guests 
Oversee the supervision activities in the 
department 

3 Programme 
Coordinator 

 Communicate all necessary information 
to students and supervisors 

4 Panel 
Members 

Group of academicians 
with similar interest 
approved by Dean 

Assess and advice on project proposals 
and final year project. 
 

5 Supervisor Academic staff 
appointment by HOD to 
supervisor a student(s) 

Conducting project supervision 
Assess and advice on project proposals 
and final year project. 
Compile final marks as per guideline 

6 Guest Any invitee who may 
attend presentation and 
demonstration of the 
project 

Attend and listen on the project 
presentations and demonstrations.  
 

7 Students Candidate who are 
required to conduct the 
project 

Identify and submit topic as per 
guidelines 
Develop and submit project proposal as 
per guidelines. 
Conducting scheduled meeting with 
supervisor. 
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Conducting the project 
Prepare and submit project report and all 
necessary deliverables as per guidelines 
Prepare project presentation and 
demonstrate as per guidelines 
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5.0. Appendices 

Appendix A: Final Year Project Report writing Guideline 

THE INSTITUTE OF FINANCE MANAGEMENT 
 

FACULTY OF COMPUTING, INFORMATION SYSTEMS AND MATHEMATICS 
(FCIM) 

FINAL YEAR PROJECT REPORT WRITING GUIDELINE  
The formal report is the major project deliverable and will be handed in as described in 
previous sections of this document. The report is a formal academic document and must 
conform to the academic standards and IFM format in terms of style, structure and content. The 
required format is provided in this chapter. 

4.1 FORMAT OF THE PROJECT REPORT. 

The project report is a formal document and the structure and the general content requirements 
are described in section 4.3. This includes advice on how to organize the work into chapters, 
what should be covered in the main body of the work and what should go in the Appendices. 

Candidates are strongly advised to show each chapter to their supervisors for necessary 
feedback especially on technical content, while the writing is in progress. As for style and 
grammar, please follow the instructions given below to minimize correction time. 

The format requirements are not overly restrictive (e.g. there is no requirement to use a 
particular font style for some parts of the report in stressing on the point). However, do not use 
too many different typefaces in the report. It is better to keep the look of the report simple and 
straightforward. (An elaborate presentation can in fact create a negative impression.) By all 
means, use plotting/drawing packages to create graphs and figures. Hand-drawn figures will 
not be accepted. 

4.1.1 Other Format Requirements 

The report should be written in a formal style in the third person form, eg. ' it was found that....'  
Careful attention should be paid to the use of grammar and correct spelling - use the software 
aids available!  Candidates are expected to use italics for words in languages other than English 
(eg. pro forma) and capitals to begin proper nouns (eg. MS Windows).  If the candidate wishes to 
paraphrase or comment on another author's work, appropriate references should be made 
according to the Harvard System. This also applies to materials gained from electronic sources 
such as the World Wide Web, although candidates are reminded that such sources are not 
refereed and may not have the same authority as academic journals.  If a direct quote (ie. the 
exact use of another author's words) is made, then this should be placed in quotation marks and 
reference shown with the page number on which they appear in the source document. Long 
quotations should be avoided and used only where particularly relevant.  Remember the 
importance of originality in your work. 

The range of project titles covers a variety of topic areas with different emphases, and 
candidates are studying different awards which have different requirements. It is therefore 
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impossible to be prescriptive about the organisation of the project documentation - seek 
guidance from your Supervisor. 

Excluding Appendices, your project report should be a minimum 13,500 words and maximum of 
15,000 words in length.  You may lose marks if you vary from this figure by more than 10%.  

The final report must have a cover page bearing the following information provided in 
Appendix D in the same order. 

Specifically the format requirements are as follows:- 

(i) The report text (defined as everything except title page, table of contents, bibliography 
and appendices) should not normally exceed 60 pages. On average the report text is 
about 45 pages of A4 narrative text. 

(ii) The project report text should use Times New Roman/Arial/Cambria/Calibri (not all 
of them, but one choice of font type out of the stated) 12-point type and 1.5 
spacing. A typeface less than 10 points should not be used under any circumstances. 
Use single-sided printing. Left margin is 25 mm (to allow for binding), 
top/bottom/right margin is 20mm. Chapter heading 14pt bold, Section headings 
uppercase 13pt bold, subsection heading title 12pt bold, sub-sub-section (level 3) 
heading title 12pt bold. 

(iii)  The total length (project report text together with appendices) of the report should not 
exceed 100 pages except under unusual circumstances. 

(iv) All pages should be numbered with chapter 1 beginning on page 1. Use roman letters 
for pages before that. 

(v) Report writing style should use passive form. It is considered very bad style in a formal 
report to make explicit references to what the candidate himself/herself did, as in “I 
decided…’. Scientific papers never use the first person in this way. The passive form as in 
‘it was decided…’ is strongly preferred. In the project reports, the first person could be 
used judiciously in the introduction and conclusions, but should be avoided everywhere 
else in the report. 

(vi) Table Captions should be placed at the top of the respective table(s) while figure caption 
should be placed at the bottom of the respective figure (s). On all these, the source of 
data in a table and that of the figure must be cited and referenced.   

4.2 CONTENTS OF THE REPORT 

The report should be divided into a series of numbered chapters and sections, each with titles. It 
consists of preface materials, main chapters and appendices. A possible layout is described in 
the following sub-sections. 
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4.2.1  PREFACE MATERIAL 

This is material that comes before the first chapter. This usually consists of a title page, 
declaration page, an abstract or executive summary, an acknowledgement page, content page 
and a list of acronyms. 

i. Title Page 

This comprises the title of the report, candidate’s name, and candidate’s registration no, 
examination number, the name(s) of the supervisor(s), and the date of submission (Month and 
Year), and the following statement:  

“This project report is submitted in partial fulfillment of the requirement of the Bachelor 
Degree in CS/IT of the Institute of Finance Management”. 

The title of the report should be clear and describe the main area of work. Refer Appendix “D” 
for a sample title page. 

ii. Declaration 

The second page should contain the following signed declaration:  

I certify that this project report does not incorporate, without acknowledgement, any material 
previously submitted for a Bachelor Degree or Postgraduate Diploma in Institute or University 
and to the best of my knowledge and belief, it does not contain any material previously 
published or written by another person or myself except where due reference is made in the 
text. I also hereby give consent for my report, if accepted, to be made available for photocopying 
and for inter-library loans, and for the title and summary to be made available to outside 
organizations. 

Signature of Candidate Date:../.../....        Name of Candidate 

.....................................       ……………………………………… 

Countersigned by: 

Signature of supervisor(s) Date:../.../....     Name of Supervisor(s) 

.....................................       ………………………………………. 

 

 

 



Document Type Document Version Document Date 
Word 1.1 24/05/2018 

 

16 
 

iii. Abstract 

The abstract should encourage the reader to find out more, and has to identify the main 
technical aspects and distinguishing characteristics of the project. The abstract should be brief 
but should provide a clear statement of what the project is about, the scope of the work, a 
summary of the most important features/results set out in the project and its relevance to the 
goals of the project. The content should not exceed a page. The summary of the project should 
be later reflected through the structure of the report presented in section 4.3.5. This will allow 
the reader of the abstract to quickly locate design, implementation and testing details of 
important features/results from the content page. 

iv. Acknowledgements 

It is mandatory that a candidate thanks whoever has helped the candidate technically or 
otherwise, during the project. Your supervisor and your client will obviously be pleased to be 
acknowledged as they would have invested quite a lot of time overseeing your progress. 
Acknowledgements should be brief and to the point and should be about half a page long, 
preferably a paragraph or two. 

v. Table of Contents 

The automated TOC provides page numbers of all sections (up to 3 levels, e.g. 5.4.1), tables and 
figures. Chapter 1 begins on page 1. Use roman numerals for all previous pages (e.g. title page, 
declaration, abstract, acknowledgements, etc.). The overall structure should show a clear 
progression of logical thought. The structure of the report should be seen to match the summary 
provided in the abstract. Choose self-explanatory section and sub-section titles relevant to the 
system under consideration (use titles such as “Requirements of a Human Resource System”, 
“Designing the Employee Module” instead of using generic titles such as “Requirement 
Definitions”, “Design” respectively). 

vi. List of Acronyms /Abbreviations 

Provide all abbreviations used in the report in alphabetical order with their expected versions. 

4.2.2  MAIN CHAPTERS 

Main chapters should be written targeting non-technical readers such as a manager or sectional 
head of the client organisation. All technical components are presented in appendices. 

Chapter 1 - Introduction 

This is one of the most important components of the report, which provides the nature and 
scope of the project. Initially, the need for the project should be well argued. The subject area 
concerned is explained next, to provide the motivation for reading the report. A detailed 
specification of the project (problem statement/specification) free of ambiguity should be 
provided. Clear and appropriate aims and objectives for the project are identified here. 
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Candidate need to avoid the temptation to list low-level objectives one after another. User and 
system requirements for the project are also provided. The basic findings of the project are 
summarized in one or two paragraphs. Finally, introduce the structure of the entire report 
(what will be covered in the remaining chapters). This chapter will consist of approximately 4 
pages. 

Chapters 2-8 

Main body of report is described here. The structure of the main chapters will depend on the 
nature of the project. 

A project should include chapters on the various phases of the development process. It is 
suggested that the mode of testing or validation of software be considered at both the 
specification and the design stages so that program design and possible testing strategies are 
developed together. In the design chapter, it is often a good idea to start by discussing why the 
candidate chose a particular design technique from among several which may be available, 
before giving an overview of the selected design (using a diagram) and then proceeding to 
details. 

Chapter 2 – Literature Review (depends on the type of the project) 

Chapter 2 will include background material in a form of a literature review. What the reader 
should know in order to understand the report is provided here. A thoroughly and 
comprehensive review of relevant literature and other sources such as commercial products 
and existing systems is documented here. A review of relevant work by other authors and the 
relationship between this and the project work should form the main thrust of this chapter. If 
several other people have done closely related work in a different way, then the reasons for the 
selected approach/development methodology should be summarized here. Objective of the 
review is to learn what others have done to achieve similar goals and to be able to justify the 
chosen approach. 

Projects which use computational techniques (for example neural networks, genetic algorithms, 
simulations etc) to explore or extend the properties of a mathematical model or to make 
predictions of some kind may have separate sections to cover the computational techniques and 
the area of application. Also, more effort on the literature search is desired in this case. 

A good literature review is comprehensive; general trends and positions in the research area 
should be identified, and the papers cited should be compared and contrasted. A literature 
review is not simply an annotated list of papers the candidate has read. A literature review 
should cover a range of material relevant to the project. Everything used should be cited and a 
full reference written in a bibliography at the end of the report. Use recognized academic 
standards as indicated in the bibliography section below. 15 to 20 published sources are 
expected to be reviewed and cited in this chapter. 
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Chapter 3 - Analysis and Design 

Chapter 3 will describe detailed and specific requirements of the project. Initial situation of the 
system with reference to requirement analysis, project goals and delimitation of goals with 
respect to the system environment should be described. Description of the prerequisites that 
must apply for the system to be used, specification of the number of users, the frequency of use, 
and the jobs of the users could also be described. Comparison of different choices for algorithms 
and data structures may be given here. It is important to relate the selected choices in relation 
to the approaches discussed in previous chapters. Coherent and logical arguments are 
encouraged with respect to the selection. Functional requirements covering the system 
functionalities expected by the users, a complete specification which describes all functionalities 
of the system and non-functional requirements covering reliability, portability, and response 
and processing times should be addressed with detailed justification. 

The structure of the overall intended system should be clear from the design documentation. 
Structure the chapter to ensure that this is reflected in the content page as well. There should be 
evidence of a structured methodical approach to the design of the system. All significant design 
decisions and any necessary trade-offs should be explained. The selection of appropriate 
algorithms, data structures, etc. should be documented. There should be evidence of some 
understanding of appropriate background theory, (e.g. equations, algorithms, etc) which are 
appropriate to the problem domain. 

Use data flow, entity relationship and object diagrams as appropriate. Number all diagrams and 
refer to them in the report text. Use the logbook to record the decisions taken at various stages 
of the project. These decisions may be analyzed later in the evaluation chapter. 

Technical design documents should be introduced here, but details should be included in the 
appendices. This chapter will consist of approximately 20 pages. 

Chapter 4 – User Interfaces 

Chapter 4 should provide all aspects of user interface demonstrating evidence of thoroughly 
understanding of user needs and requirements. How the user communicates with the system 
and acceptance of the software and the quality of the User Interfaces should be described. It is 
essential to indicate how these are integrated in the design. In this chapter  a candidate will 
include only a sample of different types of user interfaces and a complete set will be included in 
Appendix showing  - User Documentation. This chapter will consist of approximately 5 pages. 

Chapter 5 - Implementation 

Chapter 5 should identify all major code and module structures (most important and interesting 
aspects) should be comprehensively explained. Appropriate appendices containing technical 
documentation should be included. The implemented environment (hardware and software), 
any reusable code and development tools used and platform independence must be discussed. 
This chapter will consist of approximately 5 pages. 
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Chapter 6 - Testing 

Chapter 6 should identify all aspects of the system that are working correctly. The test plan 
should be thoroughly and comprehensive to verify and validate the system. It has to be used to 
generate a wide range of test data. Evidence should be produced to show that all aspects of the 
system have been tested and specification has been met. Description of the effects of various 
kinds of errors and the required system behaviour upon occurrence of an error should be 
included. Include actual test results and the client letter (indicating the level of achievement of 
the set objectives and usefulness of the system and reports) in the appendices. This chapter will 
consist of approximately 5 pages. 

Chapter 7 - Evaluation 

Critical discussion and assessment of project’s results is provided here. This chapter should 
critically discuss the results of the project, and whether the objectives were met and if not, the 
reasons should be provided. It is important that any failures to achieve given objectives should 
be discussed and analyzed. This does not mean that the candidate will be penalized. 

Include a valid and comprehensive critical appraisal covering all aspects and stages of the 
project. Lessons learnt during the course of the project are expanded upon. Suggestions for 
future work are outlined. The appraisal should identify any deficiencies in the final product, and 
highlights how improvements can be made. The appraisal includes a review of the original 
project plan and any deviations from it. This chapter will consist of approximately 3 pages. 

Chapter 8 - Conclusions 

This chapter presents conclusions, further work and a summary of what was achieved. A critical 
appraisal of the candidate’s own work should be included. Discuss the realization of the original 
objectives/goals and how the work can be taken further (perhaps by another candidate next 
year). The chapter brings together many of the points mentioned in other chapters, especially in 
the previous (results and evaluation) chapter. Some of the earlier statements may be repeated 
here but in a different formulation. 

Problems beyond the control of the candidate (e.g. obtaining necessary hardware/software) 
that have affected the progress of the work may be mentioned here. However, avoid labouring 
these points too strongly, as this may sound too much as if the candidate is seeking excuses for 
poor results, and may leave the reader with a negative impression of the work. Be positive and 
upbeat, even if the candidate feels that he or she had a tough time. This chapter will consist of 
approximately 2 pages. 

REFERENCES 

It is very important to acknowledge any of the work of others that the candidate used or 
adapted in the project, or that provides the essential background or context to the report. 
Include web links too. 
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Start a new page with the title “References”. In the main body of text, they may be referred in 
following ways: 

Drogba, (2009) lists learning classifier system applications in various fields from 
biology...” 

“Learning Classifier Systems (LCS) (Jamal, 2007a; Jamal, 2007b; WWW1), are 
syntheses of rule-based production systems...” 

Where Drogba and Jamal are author’s last names. 

In the references, each citation would be listed in the relevant format in alphabetical order of 
the main author. 

Drogba, D. 2009. Genetic algorithms in search, optimisation  and machine learning. 
Addison Wesley Publishing Company, Inc.. 

Jamal, Adam, 2007a. Adaptation in natural and artificial systems. 1edn. Dar es Salaam 
University Press, Dar es Salaam. 

Jamal, Adam 2007b. Escaping brittleness: The possibilities of general-purpose learning 
algorithms applied to parallel rule-based systems. Pages 593-623 of: Michalski, R.S., 
Carbonell,J.G., & Mitchell, T.M.(eds), Machine Learning: An artificial intelligence 
approach. Mkuki na Nyoka Publications Ltd, Dar es Salaam. 

[WWW1] BIT Web site. http://www.ifm.ac.tz [01.10.2009] 

 APPENDICES 

The appendices may include further details of results, mathematical derivations, certain 
illustrative parts (e.g. class interfaces) of program code, user documentation and log of project 
milestone. 

This chapter may include details like, e.g. Appendix A – Design Documentation, Appendix B – 
System Documentation, Appendix C – User Documentation, Appendix D – Management Report 
etc. 

 


